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ITpaepuiaa moub3osanus 6ub IO TEKOH
DPI'BOY BO "Bepxueposmxexkuii FAY"

O0urHe mo0kKeHNd

1. Hacrosumme npasuna mons3osanus OubGimorexoit ®I'BOY BO "BepxaeBomiKckuii
AV" paspaGoranbl B coOTBETCTBHH ¢ DelepalbHBIM 3aKOHOM OT 29.12.1994 Ne 78 — @3 «O
OubnuoteunoM mene», Yerasom ®T'BOY BO "BepxneBomkckuii TAY", Ionoxenunem I1CI1-26
«O ombmmotexe» ot 29.19.2025.

2. Hacrosiume npaBuiia perjiaMeHTHPYIOT OOIIHH NOPSIOK OpraHu3aiuy o0CIyKHBaHHA
untaTenedl Oubmuorexu GI'BOY BO "Bepxuepomkckuit IAY", nmopagok noctynma k dhonzam
OubnuoTexu, npaBa H 00513aHHOCTH OHOMMOTEKH U YHTATENEH.

qHTaTe.J'lH, HX IIpaBa, 00A3aHHOCTH H OTBETCTBEHHOCTD

3. CrymeHTsl, acNMpaHTE, HPO(ECCOPCKO-MPENoaBATENbCKHII COCTAB, HAYYHBIE
paGOTHHKH, COTPYIHHKH BBICIIETO y4eOHOTO 3aBe/IeHNs HMECIOT IPABO OECIIIATHO MOJIB30BATHCS
OCHOBHBIMH BHJaMH OUOIMOTEYHO-HH(MOPMALIHOHHBIX VCIIYT:

- momydarh MOJHYIO HHpopManuio o cocTaBe (OHIOB OHOMMOTEKM Hepes cHCTeMY
KaTasloroB U KapToTeK u Apyrue Gopmbl Oubinuoreusoro nHGOpPMUPOBAHHS;

- nosty4arth U3 (GoHIa OMOIMOTEKH I BPEMEHHOTO MMOJIB30BAHMS B YHTATHHBIX 3ajaX U
Ha aboHEMEHTaxX JTro0bIe H3AaHUs, HEOMYOMUKOBAHHbIE JOKYMEHTHI WIIM HX KOITHH;

- OJIy4aTh KOHCY/IbTAllMOHHYIO IIOMOIIE B TMOHMCKE M BBIOOpE MPOM3BEECHUH NMEUaTd u
JPYTHX IOKYMEHTOB;

- IPO/IIEBATh CPOK ITOJIB30BaHUS IATEPATYPOI B YCTAHOBICHHOM [1OPSIIKE.

4. JlomONHMTENBHBIC YCJIYrH 4YHTAaTeNM MOTYT IIOJYYMTh 3a Iuary. [lepeueHs
JOTIOJIHUTENBHBIX IUIATHEIX YCAYT M HMX CTOMMOCTb pa3padaThliBaloTcs B KKIOH OTHEILHOIL
OudnMoTEKE U YTBEPIKIAAIOTCS PEKTOPOM BEICIIEro YIeGHOTO 3aBe/IEHHU.

5. CrymedTaM H y4YalluMCs JpYTUX YYeOHBIX 3aBeleHHH M CHEHAIHCTaM ropoja
NpeIOCTaB/IACTCS MPaBO MOJb30BAHHSA JHTEPATypoR IO 3al0r, KOTOpBIH BO3BpAllAeTCs MpH
CBOEBPEMEHHOI cJ1aye JIUTEpaTyphbL.

6. YUnrarenu obg3aHpl OepeKHO OTHOCHTBCS K KHHTaM, IPYTHM [POU3BEICHHUAM NE€YaTH
U HHBIM MarepuajiaM, [0JyHYEHHbIM U3 (OHA0B OHOIHOTEKH; BO3BPAIIATE HX B VCTAHOBJIEHHLIE
CPOKH; HE BBIHOCHTH HX M3 INOMeEIIeHHA OUONHOTEKH, €CTM OHM HE 3alHCaHbl B YHTATEIHCKOM
dopMyIsipe HIH JPYIHX YYETHBIX JOKYMEHTaX; He JeJiaTh B HUX OMETOK, 110 {4epKUBaHHIi; He



6. YUnTarenn o0s3aHbl OEPEKHO OTHOCUTHCS K KHUTAM, JPYTHM IPOU3BEACHHSIM TTeYaTH
U MHBIM MaTepuajam, IMoJIy4eHHbIM U3 (HOHIOB OMOIMOTEKH; BO3BpAIlaTh UX B YCTaHOBICHHBIE
CPOKH; HE BBIHOCHTH MX U3 MOMELICHUSI OMOIMOTEKH, €CIM OHHM HE 3alMCaHbl B YUTATEIHCKOM
dopmysipe WM IPYTUX YYETHBIX JOKYMEHTAX; HE JejaTh B HUX MTOMETOK, MOAUYEPKUBAHUN; HE
BBIPHIBATh M HE 3aru0aTh CTPAHMUI]; HE HAPYIIATh PACCTAHOBKH B ()OH/IAX OTKPBITOTO JOCTYIA; HE
BBIHUMATh KapTOUYEK M3 KaTaJloroB M KapTOTEK.

7. Ilpu mosy4eHu KHUT, APYTUX MPOU3BEACHUH MeYaTH U WHBIX MAaTepHaJIOB YUTATEIIH
JIOJDKHBI TIIATENIBHO MPOCMOTPETh MX M B Cilydyae OOHapyXKEHUs KaKux-THOo [e(eKToB
COOOIIUTh 00 3TOM AEKYpPHOMY OMOIMOTEKapio, B NMPOTHBHOM Cly4dae, OTBETCTBEHHOCTH 3a
NOpYy KHHUT HECET YUTATEIb, T0JIb30BABLINICS U3JAHUEM TTOCIICIHHUM.

8. Unrarenu He UMEIOT TpaBa MepeaaBaTh YUTATCIBCKUN OUJIET APYTroMy JIUIY, a TaKKe
MIOJIb30BATHCSl Uy)KUM YUTATEIBCKUM OMIIETOM. B ciydae HapyIiieHHUs 3TOro NmpaBuiia YHTATEIN
HECYT OTBETCTBEHHOCTH B TIOPSAKE, YCTAHOBICHHOM aJIMHHHCTpAIMC OMONMOTEKH (JIUIICHUE
mpaBa MoJIb30BaHUs OMOJIMOTEKON HEe MEeHee, YeM Ha 1 Mecsir).

9. ExerogHo uuTaTenud OO0S3aHBI MEPEPErHCTPUPOBATH YUTATENbCKUE OUIIETHI C
IpeIbsBICHUEM BCEH YHUCIALIECICS 32 HUMM JIUTEPATYphl B YCTAaHOBJIEHHbIE OMOIMOTEKON CPOKH.
Yurarenu, He IPOLIEIIINE TEPEPETUCTPALIHIO, OUOINOTEKOM HEe 00CITYKUBAIOTCSI.

10. B mensax coxpaHeHus KHUXKHOTO (OHJA, IPU BHIOBITMM M3 By3a uuTaTenu (Bce 0Oe3
UCKIIIOUEHHMsSI), O00si3aHbl BEPHYTh B OHUOJIMOTEKY 4YHCISAIIMECS 3a HUMH HW3JaHHS, CIaTh
YUTaTEIbCKUE OUIIETHI U MOIICATh 0OXOIHOM JIUCT, Ha KOTOPOM CTAaBUTCS Ne4aTh OMOIMOTEKH.

11. Yurarenu o6s3aHbl COONMIOATh MpaBWia IMOJIb30BaHMUA Oubauorexoi. Ywuraremnw,
HApyIIUBIIAE TPaBHJa IOJB30BaHUS OMOIMOTEKON WM NPUYMHUBIIME OMOIHOTEKE yuIepo,
KOMIICHCUPYIOT €ro B pa3Mepe, YCTAaHOBJICHHOM IpaBWJIaMH IOJIb30BaHUS OMOIMOTEKOH (CM.
IPWIOKEHUE), a TakKe HECyT HHYI0 OTBETCTBEHHOCTb B CIy4asX, IpPEeayCMOTPEHHBIX
JIEMCTBYIOIMM 3aKOHOJATEIbCTBOM (B OTAEIBHBIX CIydasx OMOIMOTEKa OCTaBiseT 3a coOoM
IpaBo 00OPaTUTHCS C UCKOM B CyZI€OHbIE OpPraHbl).

12. YuTaTenu, OTBETCTBEHHBIE 3a YTPATy WK HEYMBIIIEHHYIO IOpYY U3JaHH, 00s13aHbI
3aMEHUTh MX TaKUMH K€ U3JaHUSAMU WM NMPU3HAHHBIMU OMOIMOTEKOW paBHOLEHHBIMH, a MPH
HEBO3MOKHOCTH 3aMEHBI BOBMECTHUTH PEAJIbHYIO PHIHOYHYIO CTOMMOCTD U3/IaHMIA.

IIpaBa u 00s13aHHOCTH OUOJIMOTEKH

13. bubanoTreka B CBOEH AEATENbHOCTH OOECHEeUMBAET peau3alfio IpaB 4MUTaTenei,
YCTaHOBJICHHBIX IyHKTaMu 3, 4.

14. bubnuoteka o0cmyKMBaeT ynTaTesel B cOoTBeTCTBUU ¢ [lonoxenuem o OubmmuoTeke
BBICIIIETO YUeOHOT0 3aBe/ICHUs U MPaBUIaMH MOJIb30BaHUS.

15. bubnuoteka o0s13aHa:

- ”HQOPMUPOBATH YUTATENEH O BCEX BUAAX MPEAOCTABISIEMbIX OMOIMOTEKOMN yCIyT (CM.
IIPUJIOKEHNE);

- 00ecreynTh YNTaTeNIIM BO3MOKHOCTh TIOJIb30BaThCSl BCEMU (POHIaMH OMOINOTEKH;

- IOTYJIAPU3UPOBATh CBOU (DOHJIBI U TIPEIOCTABIISIEMbIE YCITYTH;

- COBEpILIEHCTBOBaTh OMOMMOTEYHOE U  HH(OpPMaLMOHHO-OMOIMOrpaduueckoe
o0cITy>)KMBaHUE YUTaTeNel, BHEAPSS KOMIIBIOTEPU3AIMIO U TIEPEOBYIO TEXHOJIOTHIO;

- o0ecrieunBaTh BBICOKYIO KYJIBTYPY OOCTYXHBAHUS; OKA3bIBATh YMTATEISIM ITOMOIIb B
BbIOOpE HEOOXOAMMBIX MPOM3BEACHUI MMEYaTH M MHBIX MaTepHalioB, MPOBOJS 3aHATUS IO
OCHOBaM OuOIMOTeUHO-OMOIMorpaduueckux 3HaHUM, UHQOPMALMOHHOW KYJIbType, YCTHbBIE
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KOHCYJIBTAIlM, TPEJOCTAaBIssI B MX IIOJb30BAaHHE KAaTaJOId, KApPTOTEKH M HHBIE (OPMBI
UH(POPMHUPOBAHUS, OpraHU3ys KHIDKHBIE BBICTaBKH, OubOmuorpaduyeckue o0030pbl, JHU
uHGopManuu, AHU Kapeap U Ipyrue MEepONpUSTHS;

- OCYUIECTBJISTH MOCTOSHHBIA KOHTPOJb 32 BO3BpAIICHHEM B OMOJIIMOTEKY BBIJAHHBIX
KHUT, IPyTUX IPOU3BEACHUH NIeUaT M HHBIX MaTePUaJIOB;

- co3maBaTh M MOJIEPKHUBAaTh B OuOIMoTeKe KOM(MOpPTHBIC YCIOBHS s PalbOTHI
YHUTATEIICH;

- OTYUTBIBATHCS B CBOCH JIEATEIBLHOCTH TEPel YUTATEISIMU B COOTBETCTBUU C YCTAaBOM H
YCTaHOBJICHHBIMHU TPaBHJIAMHU.

Iopsinok 3anucu ynTaresieid B 0M0JIMOTEKY

16. [l 3anucu B OMOIMOTEKY CTYICHTHI 00sI3aHbI IPEABSBUTH CTYIEHYECKUN OUIeT (CTyAeHTHI
1 xypca 3anmchIBalOTCSI B OWMONMOTEKYy IO CIIMCKaM, IPEJOCTAaBICHHBIM JIeKaHATaMH).,
UuraTenbCckuii OWwiIeT €O MTPUX-KOAOM (MIECHTH()UKATOPOM) SIBISCTCS €AMHCTBECHHBIM
JOKyMEHTOM, JAIOLIMM IIPaBO MOJIb30BAHUS BCEMH OTIeIaMu OMOIHOTEKH.

17. HpI/I 3aI1ucCH B 6I/I6J'II/IOTCKy YUTATCIIN OOJDKHBI O3HAKOMUTLCA C IMpaBUJIaMHU I10JIb30BAHUA H
MNOATBCPAUTH 00s3aTeNIbCTBO 00 MX BBIIOJHEHUHM CBOCH NOoANMCBhI Ha YHUTAaTCIBCKOM

dbopmyspe.

18. UwurarenbCKkuil W KHIDKHBIM (DOpMyssipbl (B AJIGKTPOHHOW M TpaaULIMOHHON ¢opme)
SBIISTIOTCS. TOKYMCHTAMH, YIOCTOBEPSIONIMMH (aKT W JaTy BBIIAYM YHTATEIIO TEYATHBIX W
JIPYTUX UCTOYHUKOB HH(POPMAILIHH.

HOpﬂIIOK MMOJIb30BAHUA YU TAJIBbHBIM 3aJ10M

19. Ilpu 3aka3e nureparypbl B YUTAJIBHOM 3aJi€ YUTATEIHN MPEAbSBIAIOT YATATEIbCKUNA OMIIET,
3aIOJIHAIOT YUTATENIbCKOE TPeOOBAaHUE U 110 MOJYUYEHUU M3/IaHUM PACIUCHIBAIOTCS HA KHUKHOM
dopmyssipe U YATATENTHCKOM TpeOoBaHMH. KHWKHBIA (HOpMyIsip M 4YUTaTENbCKOe TpeOoBaHME
SBJISIIOTCSL JIOKYMEHTaMM, YAOCTOBEPSAIOLIMMM JaTy W (aKT BbIAUM YUTATENI0O M IpHEeMa
OubIMoTEeKapeM KHUT U APYTUX MPOU3BEICHUM MeyaTu.

20. Yuciio KHUT, IPYTHX MPOU3BEICHUHN TIeYaTH U MHBIX MaTePHAIIOB, BBIIABAEMBIX B YHTATHHBIX
3amax, Kak MpaBWJIO, HE OrpaHuyuBaercs. [lpu HaIW4YMM €JUHOBPEMEHHOTO MOBBIIIEHHOTO
CIpoca YHCIO BBIJABAEMBIX DK3EMIUIIPOB MOXET OBITh OrpaHHYeHO (IO  PENICHHIO
aIMUHHUCTPAIUHN OUOINOTEKH).

21. Jluteparypa, BbIIaHHAS B YUTAJBHBIA 3a U3 OCHOBHOTO KHHTOXPAHWIIMIIA, MOXKET OBITH
3a0pOHHMPOBaHA Ha ONPEIEIEHHBIN CPOK.

22. 3HHI/IKJ’IOHCJII/II/I, CIIPAaBOYHBIC H3OaHUA, PCAKHUC W HECHHBLIC KHWUI'W BBIJAIOTCA TOJBKO B
YHUTAJIbHOM 3aJIC.

23. BbIHOCHTH JUTEpPATypy W3 YHUTAIBHBIX 3aJI0B 3allpellleH0. B ciydae HapylieHus 3TOro
IpaBWiia YUTATE€IHM MOTYT OBITh JIMIIEHBI IIpaBa IOJb30BaHUS OUOIMOTEKONM Ha CpOK,
ornpenenseMblii aJMUHUCTpanueld OuONMOTEeKH (JUIIEHHE IpaBa TMOJb30BAHUS YUTAIBHBIM
3aJI0M Ha CPOK He MeHee | Mmecsua).



ITopsinok mo1b30BaHMsI 3TeKTPOHHBIMH pPecypcaMu

24. JlocTynm K 3JIEKTPOHHBIM pecypcaM B OMOJMOTEKE OCYIIECTBISICTCS TPH MPEAbSBICHUN
YUTATEIHCKOTO OuieTa (JJOKYMEHTa, YO0CTOBEPSIOIIErO JUUYHOCTb).
[Tonp30BaTenp UMEET IPaBo:
- paboTarb B JIOKAJBHBIX M YyAAJNEHHBIX 0a3ax JaHHBIX C Yy4eOHBIMU, HAyYHBIMHU,
00111e00pa30BaTEIbHBIMHU LENISIMHU, UCIIOJIB3YsI YCTAHOBIEHHOE MMPOTrPaMMHOE 00eCIIeUeHNE;
- IOJIy4aTh KOHCYJIBTAIlUH JIeXKypHOro Oubimorpada no padore ¢ 3JeKTPOHHBIMU pecypcamu;
- CaMOCTOSITEIFHO IPOBOIUTH OKCK B 0a3ax JaHHBIX;
- paboTath ¢ TEeKCTOBBIMH pefakTopamu (word; excel);
25. Ilpu ucnoab30BaHUU JIEKTPOHHBIX PECYPCOB MOIB30BATEISIM 3aIIPEIIACTCs:
- YCTaHOBKA CBOET0 IIPOrpaMMHOTr0 00ecreyeHMs;
- I3MCHSITHh HACTPOUKH MTPOTPaMMHOTO 00ECTICUeHUS;
- KOTIMPOBaHKE MPUHECEHHOM ¢ co0oit mHpopmaruu Ha [1K;
- IOJIb30BaThCS YaTaMH U on-line urpamu;
- CKauuBaTh MY3bIKY, (OUIBMBI, UTPBI, IPOrPAMMHOE 00ECIICUCHHE;
-IPOCMATPUBATh  CAHTHl, NPOMATAHIUPYIOMIME HAIMOHAIBHYIO PO3Hb, HACHIIHE,
TEePPOPU3M, CAaUThI MOPHOTPAPUIECKOTO XapaKTepa.

IIpaBuia nosb30BaHus a00HEMEHTOM

26. na 3aka3a M TONy4YeHUS W3JIaHUNA Ha aOOHEMEHTaX YWUTATENH NPEAbSBISIOT
YUTATEIHCKAN OWIICT M MOYYArOT JIUTEPATYPY IO IITPUX-KOMY.

27. Cpox 1OJB30BaHUS JHUTEPATYpoOl JUIsl pa3IMYHBIX KaTeropuil uurarened u
KOJINYECTBO BBIABAEMBIX M3JaHMNA Ha aboHeMeHTaxX (yuyeOHOM, HayyHOM M XyH0XKECTBEHHOMH
JUTEpATyphl)  ompenerstores  auddepeHMpoBaHHO  agMUHUCTpalMei  OMOIMOTeKH U
(bUKCUPYIOTCS B IPaBUJIaX MOJIb30BAHUS ONOIMOTEKOM:

- mpogeccopaM, npenojaBaTeNsM, HaAyYHbIM COTPYJHUKaM JIMTEpATypa BbIIAETCS
0e3 orpaHMYeHHs KOJIMYEeCTBA CPOKOM Ha 1 Mecsy;
Hay4Has JIMTepaTrypa BblAaeTcsa Ha 1 MecsIr;
yueOHas TuTepaTypa BbliaeTcs Ha 1 cemecTp;
XyJI0KECTBEHHAs JIMTepaTypa Ha Cpok 110 15 auei;
CTYyZICHTaM 3a04YHOT'O OT/IEJIECHHUs BbIJaeTcs He Oojee 5 KHMT, CTyJeHTaM 6 Kypca
yueOHas JIuTeparypa BblAaeTcs 0e3 orpaHUYeHUs] KOJIMYEeCTBa;

- CTyJEHTaM, 00yJaromuMcsl Ha KOMMEPUECKOM OCHOBE, TUTEpaTyphl BbliaeTcs 0e3
OTrpaHHYEHUs KOJIUYECTBA;

- TepUuOJUYECcKHe M3JaHUs BbIJAIOTCA 03 OrpaHHuYeHHs KOJMYeCTBa CPOKOM Ha |

MCECHII.

29. He nmoaJIcKat BblJauC HAa AOM PCAKHC W LCHHBIC WU3OaHHA. B cjIydyac€ UX BbIJa4du C
qUTaTeNsl B3UMAETCS 3aJI0T, CyMMa KOTOPOTO OIpeseNsieTcss aflMUHICTpauneil OMOIMoTeku (CMm.
MPUJIOKEHUE).

30. Yurarenu MOTYT MPOJJINTE CPOK IMOJIB30BAHHA B3ATHIMU HAa AIOM KHUT'aMH, IPYTUMH
MPOU3BCACHUAMU II€HYATU U UHBIMH MaTCpHaiaMy, €CJIM Ha HUX HCT CIIPOCAa CO CTOPOHBI APYTrUX
‘IHTaTeHeﬁ, B YCTAaHOBJICHHOM IIOPAAKE.
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